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Initiation - Upon mutual acceptance, agents forward
completed Purchase & Sale Agreement to Escrow
Professionals of Washington.

Confirmation - Escrow is opened, confirmations and
request for information forwarded to all parties. EPOW
provides initial log-in information to EPOWer. Title
Company is contacted for updated title report.

Verification - Review of title report and gathering of
information is complete. EPOW has received and
reviewed Commission Disbursement Forms.

Preparation - Receive and review Buyer’s loan
documents, provide estimated HUD-1 to agents and
lender. Schedule signing appointments and notify agents
of times. Update EPOWer with signing information.

Signing/Documentation - Complete signings,
notarize, review, prepare and return loan documents to
lender for final review. Collect closing funds from buyer
and obtain any last minute closing conditions to lender.

Completion - Balance file with lender and obtain
approval to release for recording, contact Title Company
with authorization to record conveyance and security
documents. Notify agents of release for recording status.

Closing - Upon receipt of Lender funds and recording
numbers from the County Auditors Office, notify agents,
buyers and seller of closing. Disburse all funds and
issue final HUD-1 Settlement Statements to all parties.

Post Closing - Request, track and issue payment for
final lienable utility bills. Issue any applicable refund to
seller.
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